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I. MUC PiCH

Huéng din trinh tu, tiép nhén, kiém tra, bién tap, trinh duyét, thuc hién ding thong
tin 1én Website Truong; viéc thuc hién cua cac don vi trong qua trinh dang thong tin lén
website Truong.

IL. POI TUQNG VA PHAM VI AP DUNG

1. Pbi twong

- Tét ca cac don vi thudc truong;

- Ban Phat trién website;

- Phong Cong nghé théng tin.

2. Pham vi ap dung

Quy trinh ap dung cho tat ca cac don vi thudc Truong (Phong, Khoa, B6 mon,
Trung tdm, Phong kham,...) lién quan dén hoat dong ding thong tin 1én website Truong
(thong tin trén trang chu www.pnt.edu.vn).

Quy trinh nay khong ap dung cho cac don vi thugc trudng c6 website riéng.

I1I. TAI LIEU VIEN DAN, THAM KHAO

- Quyét dinh sé 2399/QD-TPHYKPNT ngay 09 thang 7 nim 2023 cia Trudng
Dai hoc Y khoa Pham Ngoc Thach vé viée kién toan Ban phat trién website Truong Dai
hoc Y khoa Pham Ngoc Thach.

- Théng bao s6 1996/TB-TPHYKPNT ngay 07 thang 5 nam 2021 ctia Truong Dai
hoc Y khoa Pham Ngoc Thach vé viéc dang thong tin trén website Truong.

- Théng béo s6 4671/TB-TPHYKPNT ngay 14 thang 7 nim 2022 cia Truong Dai
hoc Y khoa Pham Ngoc Thach vé viéc ding thong tin trén web ctia don vi va website
Truong.

IV. CHU VIET TAT, THUAT NGU, PINH NGHIA

1. Giai thich thuat ngir, dinh nghia:

Thong tin: La bai viét chit; bai viét chit va anh minh hoa; anh.

2. Chir viét tit

- NLV: Ngay lam viéc.

- P. CNTT: Phong Cong ngh¢ thong tin.
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Dé xuét dang
thong tin lén
website

Pon vi
deé xuat

Khi ¢6
nhu cau
dang
thong
tin 1én
website

Céc don vi khi ¢6 nhu ciu
dang thong tin trén website
Trudng, cin thuc hién phiéu
dé xuit va chuin bi day du
cac loai van ban can thiét
theo thong béo sb: 1996/TB-
TPHYKPNT ngay 07 thang
5 ndm 2021, sau d6 giri ndi
dung vé Ban phat trién
website (mail:
duyetdangweb@pnt.edu.vn)
dé duyét noi dung trude khi
dang (khong bt budc c6 ban
tiéng Anh). Khi giti email
yéu cau ding web don vi cin
ghi rd don vi cin ding thong
tin 1én muc ndo tai website
Truong (Thong béao, hoi
nghi, hi thao, tuyén sinh,
trang ndi by cua don vi,...)
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Phat

trién
website

02 gior
lam
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Ban Phat trién website tiép
nhén Phiéu dé xuit ding
thong tin 1én website qua
email:
duyetdangweb@pnt.edu.vn
tir cac don vi.

Kiém tra no6i
dung can dang
1én website
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Phat

trién
website

01
NLV

Trong vong 1 NLV, Ban
phét trién website thuc hién
kiém tra thong tin ndi dung
can dang website theo quy
dinh cta théng bdo sb
1996/TB-TPHYKPNT
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ngay 07 thang 5 nam 2021.
- Néu Ban phét trién website
phé duyét dang tin: Chuyén
thong tin cin ding lén
website cho phong Cong
nghé¢ thong tin qua nhém
Zalo: DPANG  WEB
TRUONG.

- Néu Ban phat trién website
khong duyét ding tin: Ban
phét trién website phan hdi
thong tin ly do khong phé
duyét vé don vi cin dang tin
thong tin qua dia chi mail
duyetdangweb@pnt.edu.vn.

Tiép nhan dang
thong tin 1én
website

CNTT

02 gior
lam
viéc

Nhan vién P. CNTT tiép
nhén thong tin can dang lén
website qua Zalo (Nhom
Zalo: DANG  WEB
TRUONG). x4c nhan noi
dung can dang, vi tri can
dang.

Ding thong tin
1€n website

P.
CNTT

02 gior
lam
viéc

Sau khi xac nhan diy du
thong tin. Trong 02 gid 1am
viéc, nhan vién P. CNTT
thue hién dang thong tin 1én
website ding ndi dung,
dung vi tri.
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- P. CNTT phan hoi thong
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theo doi ding
thong tin

CNTT
Ban
Phat
trién

website

tin két qua dang website va
gui link bai ding cho Ban
phat trién website théng qua
Zalo (Nhém Zalo DANG

Phan héi va giri
6 link bai dang
dén don vi

02 gior
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- Ban phét trién website sau
khi tiép nhéan thong tin tir P.
CNTT thi phan hdi qua
email kém link bai dang cho
don vi yéu cau dang tin.
- P. CNTT thuc hién tdng
hop
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Ban gbc H.O ol lu}l on 05 nadm
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Phiéu dé xuat ding thong - Ho & luu
tin 1én website truong Ban I-’hat uien
Ban scan website 05 nam
- H6 so luu
P.CNTTE
SO theo doi diang thong i
.l ; : File dién tr P.CNIT 05 nam
tin 1én website truong
VIL. QUAN LY RUI RO
STT N¢i dung rii ro Bién phap khic phuc
] | Céc don vi khong chuén bj ddy
du cac loai van ban theo yéu cau . ]
ndéi dung thong bao s6: | Hudng dan cac don vi chiy dén ndi dung thong bao
1996/TB-TPDHYKPNT ngay 07 | 1996/TB-TDHYKPNT ngay 07 thang 5 nam 2021.
thang 5 nam 2021, lam tang thoi
gian xu ly dang tin.
7 | Céc don vi khéng biét Thong

béo sb 4671/TB-TDPHYKPNT
ngay 14 thang 7 ndm 2022 veé
viéc dang thong tin trén web clia

Huéng din cac don vi chi y dén ndi dung thong bao
4671/TB-TPHYKPNT ngay 14 thang 7 nam 2022.
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BM.01/QT-01/CNTT - Phiéu dé xuit

TRUONG PAI HOC Y KHOA CONG HOA XA HOI CHU NGHIA VIET NAM

PHAM NGOC THACH Déc 1ap - Tu do - Hanh phice
TEN PON VI PE XUAT
PHIEU PE XUAT

PANG THONG TIN LEN WEBSITE TRUONG

Kinh gri:
- Ban Giam hi_éu Truong Dai hoc Y khoa Pham Ngoc Thach;
- Ban Phat trién website.

1. Théng tin yéu ciu
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2. Noi dung ding thong tin chi tiét

Thanh phé H6 Chi Minh, ngay ... thdng .... nam 20....

Ban giam hi¢u Ban phit trién Lanh dao don vi Tén tac gia
(Ky, ghi ré ho tén) Website (Ky, ghiro ho tén) (Ky, ghiro ho

(Ky, ghi ré ho tén) tén)
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TRUGNG DAI HOC Y KHOA

PHAM NGQC THACH
TEN DON VI DE XUAT

BM.02/QT-01/CNTT - Sé theo dji ding thong tin

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phiic
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