1.1

Quan tri hé théng

Co ban

Quan ly tai khodn ngudi dung tir hé théng nhan sy

Thiét Iap mat khau tai khoan ngudi dung tir hé thdng nhan sy

Cap lai mat khau tai khodn ngudi dung tir hé théng nhan sy

Md&/khda tai khodn tai khoan ngudi dung tir hé thdng nhan sy

Xem chi tié€t thdng tin ngudi str dung trong hé théng (nhu don vi, phong ban, vai
tro, chtrc danh, ...)

Tim kiém tai khoan ngudi dung trong hé théng nhan sy

Cap nhat thdng tin nhan sy ngoai hé théng

Quan ly nhém nguoi dung

Tao nhém nguoi dung

Cap nhat nhém nguoi dung

X6a nhém ngudi dung

Thém nhan sy vao nhédm nguoi dung

Xo6a nhan sy khdi nhom nguoi dung

Chuyén ngudi dung hodc nhém ngudi dung qua nhém hodc ngudi dung khéac

Tim ki€ém nhém ngudi dung

Phan quyén cho Nhém ngudi dung

Gan chirc ndng cta tirng phan hé cho Nhdm ngudi dung

Xda chirc nang cha tirng phan hé theo Nhdm nguoi dung

Tim ki€ém nhém quyén (vai trd)

Phan quyén chirc ndng Phan mém

Phan quyén quan tri (admin) hodc quan tri cap thap (Sub admin) cho ngudi dung

Phan quyén chirc nang, nhém chirc nang chinh (Xem, Thém, Xda, Stra, ...) cho
nhom hodac nguoi dung

Phan quyén chirc nang phu “Cho phép” hodc “Khéng cho phép” cho nhém hoac
nguwoi dung.

Thu héi toan bd quyén cta ngudi dung, nhdm ngudi dung

Phan quyén khai thac dit liéu

Phan quyén dit liéu khai thac theo khoa, khda, I6p quan ly

Phan quyén dit liéu khai thac theo trinh dé dao tao (Pai hoc, Sau dai hog, ...)




Nhat ky sir dung

1.2

Quan ly danh muc dung chung

Co ban

Danh muc Tinh/ Thanh phé

Danh muc Quan/ Huyén

Danh muc X3/ Phuong

Danh muc Dan toc

Danh muc Quéc gia

Danh muc Hé dao tao

Danh muc Nganh/ Nghé dao tao

Danh muc Chuyén nganh

Danh muc Tén gido

Danh muc Gidi tinh

Danh muc Hoc ham

Danh muc Hoc vj

Danh muc déi twong khu vuec

Danh muc Truvong THPT

Danh muc Chtrc vu

Danh muc déi tugng tro cap

Danh muc déi twong tuyén sinh

13

Trang/céng thong tin dién tl

Co ban

131

Portal Engine

13.11

Quan ly &ng dung

Cho phép phat trién tich hop cac (rng dung web

1.3.1.2

Quan ly Page, Menu va Template dong

Cho phép thiét ké khdng gidi han cac pages dua trén céc portlets véi menu va cac

template hoan toan dong

1.3.2

Quan Iy CMS

1.3.21

Quan ly va xuat ban théng tin

Quan ly tin tirc
Quan ly duyét tin
Tim kiém tin




Phan quyén cho tin
Quan ly file/tai liéu trén website

13.3

Quan ly modules

D3 bao gdbm cac modules co ban nhu quan ly lich céng tac, cong van chi dao diéu
hanh ...

Quan ly tich hop véi cdc modules cho phép dé dang tich hop portal véi tat ca cac
rng dung khac

134

Quan ly ndng cao

Tinh nang Url Rewrite

Quan ly Portal con. Cho phép tao Portal con khéng gidi han cho cac khoa, phong,
ban, trung tam ...

Tinh ndng quan ly subdomain gan cho tirng Portal con

Mbi khoa, trung tam, phong ban cé layout riéng

Cé tinh ndng phan quyén riéng cho tirng subdomain

Tinh nang treo bai viét

Tinh nang tim ki€m bai viét trong phan quan tri

Tinh ndng comment bai viét

Tinh ndng g&i bai viét tir trang con vé trang chi trwdng

Tinh ndng quan ly album cho tirng subdomain

Tinh ndng quan ly videos cho tirng subdomain

Tinh nang lién hé cho tirng subdomain

Théng ké truy cap bai viét

Thoéng ké truy cap trang

Théng ké s6 bai viét d3 dang

Dang nhap bang gmail hodc cac dich vu xac thue khac

Tinh ndng dang nhap bai viét

Tinh nang sitemap cho subdomain

Tao nhiéu trang véi layout riéng

Tim ki€m highlight cho trang

1.4

Quan ly tai chinh - ké toan

Co ban

141

Hé Théng




Nhém nguoi sir dung

Nguoi sty dung

Chirc ndng phan mém

Phan quyén nhom ngudi st dung

Phan quyén ngudi st dung

Phan quyén quan ly user cap duoi

P6i mat khau

Thiét 1ap théng tin ngudi ky tén

Khoa sb ky ké toadn

M& s6 ky ké toan

Nhét ky dang nhap/dang xuat

14.2

Danh Muc

Nguén kinh phi

Chuong

Nguén

Loai khoan

Muc/Tiéu muc

Chuwong trinh muc tiéu dy dn qudc gia

Thong tin cong ty

BO phén

Nhan vién

NhAm ngan hang

Ngan hang

Nha cung cap

Khach hang

Danh sach sinh vién

Nganh

Khéa

Lop

Hé




Hoc ky

Nam hoc

Ky ké toan

Hé théng tai khoan

C4u triuc doanh thu chi phi

Danh muc chi phi tra trudc

Loai tién

Don vij tinh

Quéc gia

Loai hop déng

Hop doéng

Hoat dong

143

Nghiép vu

1431

S6 du dau

S6 du tai khoan

S6 du déi twong

1432

Kho bac

Nhan du toan

Piéu chinh du toan

Huly dy toén

RUt du toan tién mat

RUt dy todn chuyén khoan

Nhap quy tién mat

Chuyén khoan kho bac

Bang ké chirng tir thanh toan

Cam két chi:

P& nghi cam két chi

Piéu chinh cam két chi

Nhap CKC ban dau

Thanh todn tam &ng:




Tam (rng d3 cap du todn

Tam &rng chua cdp du toan

Chirng tlr nap tién kho bac:

Phiéu chi nép tién mat vao kho bac

Phi€u chuyén khoan vao tién gtri kho bac

Bao Cao Kho Bac

S101-H: S6 theo dbi dy todn tir ngudn NSNN trong nwéc - Phan |

$101-H: S8 theo ddi du toan tir ngudn NSNN trong nudc - Phan |

S101-H: S8 theo d&i du todn tir ngudn NSNN trong nuwdc - Phan Ill

$102-H S6 theo ddi ngudn vién tro - Phan |

$102-H S6 theo ddi ngudn vién tro - Phan |l

$103-H S6 theo ddi ngudn vay ng nwdc ngoai - Phan |

$103-H S6 theo ddi ngudn vay ng nwdc ngoai - Phan Il

$104-H S& theo ddi kinh phi NSNN c&p bang I&nh chi tién

$105-H S6 theo d&i ngudn phi dugc khau trir, dé lai - Phan |

$105-H S6 theo d&i ngudn phi dugc khau trir, dé lai - Phan |l

$106-H S6 theo ddi ngudn thu hoat dong khac dugc dé lai - Phan |

$106-H S6 theo ddi ngudn thu hoat dong khac dugc dé lai - Phan Il

Bdo Cdo Quyét Todn

B01/BCQT B&o cdo quyét toan kinh phi hoat dong

F01-01/BCQT Bao cao chi tiét chi tlr nguén ngan sach nha nudc va ngudn phi
khau trir dé lai

F01-02/BCQT B&o cdo chi tiét kinh phi chwong trinh, dy an

Bao Cao Dai Chiéu Kho Bac

Bang ddi chiéu dy toan kinh phi ngan sich tai KBNN [01-SDKP/PVDT]

Bang ddi chiéu dy toan kinh phi ngan sich tai KBNN [02-CDKP/DVDT]

Ban xac nhan s6 du tai khoan tién glri tai KBNN [05-DCSDTK/KBNN]

1433

Tién Mt

Phiéu thu (tich hop véi phan mém thu hoc phi)

Phiéu chi (tich hop v&i phan mém thu hoc phi)




1434

Tién gli

Thu tién gtri (tich hop véi phan mém thu hoc phi)

Chi tién glri (tich hop véi phan mém thu hoc phi)

Chuyén tién ndi bd

Phi ngan hang

L&nh chuyén tién ra nwdc ngoai

Gidy dé nghj ban ngoai té

1435

Tich hop v&i phdn mém tai san c6 dinh, cdng cu dung cu:

Ghi tang

Ghi gidm

banh gid lai

Piéu chinh gia tri

Khau hao, phan bé chi phi

1.4.3.6

Tich hop v&i phdn mém quan ly mua hang

Nhap kho

Xuét kho

Piéu chinh kho

1.43.7

Tich hop v&i phdn mém quan ly nhan su chdm cdng tinh luong

Hach toan chi phi lwvong, bao hiém, phu cap, khen thudng, phuc loi, thu nhap
tadng thém, céng doan, thué tncn,

1.4.3.8

Ban hang

Xuat ban hang ghi nhan doanh thu chi phi: sdch, déng phuc..

1.4.3.9

Thué

K&t ndi v4i phan mém hda don dién tir

Lap bang ké mua vao

Lap bang ké ban ra

Khau trir thué

Thué nha thau

1.4.3.10

Téng hop

Chirng tlr nghiép vu khac




Chirng tlr mua dich vu chua thanh todn

Phan bé chi phi tra truwéc

K&t chuyén thuc hién xac dinh két qua kinh doanh

1.4.3.11 Chirc nang tién ich
Tuy chinh s6 chirng tir
Thiét 1ap ngdm dinh cac danh muc: chuong, ngudn, loai, khoan, hinh thirc cap
phat
Thiét 1ap dinh khodan ty déng
Tim ki€m va chinh stra chirng tir hang loat
Xuat di¥ liéu hach toan ra excel
1.4.3.12 Bao cdo tai chinh
B01/BCTC bao cdo tinh hinh tai chinh
B02/BCTC bdo cdo két qua hoat déng
B03a/BCTC bdo cdo Iwu chuyén tién té (theo phwong phap truc tiép)
B04/BCTC Thuyét minh bdo céo tai chinh
1.43.13 | SO k€ toan

S03-H s8 cdi hinh thirc nhat ky chung

S31-H s6 chi tiét cac tai khoan

S04-H s& nhat ky chung

S05-H bang can d6i s6 phat sinh

$13-H s& theo ddi tién mat tién glri bang ngoai té

$33-H s8 chi tiét cac khoan phai thu phai tra ndi bd

S34-H s6 chi tiét thanh toan vdi khach hang

S41-H s6 theo ddi chi tiét ngudn vén kinh doanh

S61-H s8 chi tiét chi phi

$62-H s8 chi phi sdn xuat kinh doanh dich vu

S11-H sb ké todn chi tiét quy tién mat

S12-H sb tién gri ngdn hang kho bac

Bang tdng hgp céng no theo d6i tuwong

Chi tiét céng no theo d6i twong




Bang téng hop phat sinh tai khoadn

S6 chi tiét mua hang

S51-H s6 chi tiét doanh thu sdn xut, kinh doanh dich vu

§52-H S6 chi tiét cac khoan tam thu

S& chi tiét ban hang

Bdo cdo tam rng téng hop

Bdo cdo tam ng chi tiét

Bdo cdo doanh thu chi phi theo nganh, khda, hé, |&p, nam hoc, hoc ky

1.4.3.14

K& todn quan tri

Du toan ndi bo theo nam

Piéu chinh duv toan ndi bo

Bao cdo theo do6i du toan ndi bo

1.4.3.15

Tha quy

Theo d6i chirng tir thu chi

In bdo cdo s6 quy tién mat

Bdo cdo thu chi

1.4.3.16

BG sung cac tinh nang va bdo cdo theo yéu cau quan ly cha don vi

Thuyét minh nguén thu hoat déng SXKD, dich vu

15

Quan ly nhan sy

Co bén

151

Quan ly t8 chirc, danh muc

1511

Thong tin chung

Danh muc vé trudng, phong, ban

Danh muc vé lwvong co ban, % bao hiém, gidm trir ngwdi phu thudc, gidm trir ban
than, ...

Danh muc vé chirc vy, lwong co ban qua cac nam.

1.5.1.2

Théng tin téng hop

Danh muc vé dao tao, boi dudng, ...

Danh muc vé khen thudng, ky luat, nghi viéc, ...

Danh muc vé tuyén dung, hop déng, quyét dinh, ...

Danh muc trinh dé chuyén mon, trinh d6 ngoai ngtt,..




Danh muc théng tin ngan hang

Danh muc chirc danh,, phan loai nhan su,...

15.13

Théng tin vung mién

Danh muc vé qudc gia, tinh thanh, quan huyén, xa phudng.

1514

Thong tin lwvong

Danh muc vé bac luvong, ngach lvong

1.5.2

Quan ly nhan sy

15.21

H6 so thdng tin cd nhan nhan vién

Quan ly so yéu ly lich

Quan ly théng tin lvong (lwong ngach bac, lvong khoan, cac khodn phu cip do
nha nwdc va trudng quy dinh, m3 sd thué, tai khoan ngdn hang, ...)

Quan ly théng tin trinh d& chuyén mdn (hoc ham, hoc vi, danh sach vin bang,
danh sach chirng chi, danh sach ngoai ngit, trinh do tin hoc, ly luan chinh tri, quan
ly nha nudc, ...)

Quan ly théng tin ngudi than trong gia dinh.

Quan ly danh sach ngudi phu thudc (s& dung khi tinh thué TNCN)

Quan ly thdéng tin cac can bd, nhan vién nghi viéc tam thoi (di hoc nwdc ngoai,
nghi thai san, nghi khéng luong, ...)

Quan ly thong tin ngudi lao dong da nghi viéc (nghi viéc, nghi hwu).

Quan ly cac gidy to cd trong tai hd so nhu: gidy khai sinh, chirng minh nhan déan,
cac vin bang, chirng chi, quyét dinh, hop dong, ...

HO tro s hoa gidy to va dinh kém vao tirng gidy to trong ho so nhan su. (bang
céch scan gidy to, sau do dinh kém vao gidy td trong hé so nhan sy).

1.5.2.2

Quan ly théng tin giang vién thinh giang

1523

Quan ly hop déng

Quan ly hop déng lam viéc.

Quan ly hop déng lao déng.

Quan ly hogp déng khoan.

Quan ly hgp déng thinh giang (hop déng theo quy ché chi tiéu ndi bd, hop déng
s6 tién théa thuén, hop déng lién két, hgp dong chd nhiém, hop déng cé van hoc
tap va hop déng cham bdao cdo).

Theo d&i hop dong sdp hét han tir d6 dua ra hai hwdng xt ly 1a ky hop ddng méi
hodc gia han thoi han hop dong.




In hgp déng s dung chirc ndng MailMerge cta Word, cho phép ngudi dung
chinh stra dé dang ban mau trudc khiin.

HO tro s& hda hop dong sau dé lwu trir vao hd so nhan su.

1.5.2.4 Quan ly tuyén dung
Import danh sach t&ng vién
Sau khi hoan thanh vong tuyén dung cudi cuing, tién hanh in danh séch céc tng
vién kém theo diém cla céc vong thi dé hdi dong 1ét cac trng vién s& tring tuyén.
Chuyén ho so céc trng vién trung tuyén sang ho so nhan sy.
Lap Quyét dinh thanh 13p hdi ddng tuyén dung, Quyét dinh tuyén dung (sau khi
tuyén dung s& 1ap quyét dinh nay dé tuyén dung can bo bién ché)
In quyét dinh s&r dung tinh nang MailMerge nhu trong Word, gitip ngudi dung cé
thé dé dang chinh slra ban mau trudc khi in.

1.5.2.5 Quan ly dao tao
Lap quyét dinh dao tao, in quyét dinh trinh ky dé clr can b6 di dao tao.
Theo d6i danh sach can b6 dang di hoc trong va ngoai nwdc.
Theo d6i can b da hoan thanh chuong trinh dao tao.
Lap quyét dinh gia han dao tao, quyét dinh chuyén trudng dao tao, quyét dinh
ti€p nhan dao tao,...

1.5.2.6 | Quan ly bao hiém
Quan ly hd so bao hiém cla can bd

1.5.2.7 Quan ly boi dudng
Lap quyét dinh bbi dudng, in quyét dinh trinh ky dé clr can bd di bdi dudng.
Lap quyét dinh cdng nhan bdi dudng, in quyét dinh trinh ky
Theo d&i danh sach can bd dang di bdi dudng.
Theo ddi danh sach cdn bd d3 hoan thanh béi dudng.

1.5.2.8 Quan ly b6 nhiém, mién nhiém
Theo d&i cac can bd sap hét nhiém ky
Lap quyét dinh bd nhiém / mién nhiém / thoi chirc (mién nhiém) cho cac can bd
dé
Lap quyét dinh bé nhiém kiém nhiém, in quyét dinh trinh ky

1.5.2.9 Quan ly nang luvong

Theo ddi danh sach cdn bd dén han nang luvong




L4p danh sich d@ nghi nang luvong cho cac cdn bd dén han nang lvong, nang
lwong sém

Lap quyét dinh ndng lvong cho cac cdn bd dugc duyét nang lwong trong danh
sach dé nghi. In quyét dinh trinh ky.

1.5.2.10 | Quan ly ndng tham nién
Theo d&i danh sach cédn bd dén han nang phu cap thAm nién nha gido
L4p danh sich d@ nghi nang phu cip thdm nién cho cac cdn bd dén han nang phu
c4p tham nién nha gido.
Lap quyét dinh ndng phu cip tham nién nha gido cho céc cédn bd dwoc duyét. In
quyét dinh trinh ky.
1.5.2.11 | Quan ly chuyén ngach
Lap danh sach dé nghi chuyén ngach
Lap quyét dinh chuyén ngach cho cac can bd dugc duyét. In quyét dinh trinh ky.
1.5.2.12 | Quan ly ndng ngach
Lap danh siach dé nghi ndng ngach
Lap quyét dinh ndng ngach cho céc can bd dugc duyét. In quyét dinh trinh ky.
1.5.2.13 | Quan ly khen thuéng
Lap quyét dinh khen thudng cac cé nhan, tp thé hoan thanh t8t nhiém vu. In
quyét dinh trinh ky.
1.5.2.14 | Quan ly cdng tac trong nudc va nudc ngoai
Lap quyét dinh cong tac cho cdc cd nhan, tap thé. In quyét dinh trinh ky.
Quan ly di nwdc ngoai theo ndm hoc (bao gdm chirc ndng dang ky di nudc ngoai,
theo doi danh sach can bo di cong tac nudc ngoai trong nam hoc)
Lap quyét dinh clr can bo di cong tac nudc ngoai, in quyét dinh trinh ky.
Theo d6i danh sach can b, nhan vién di nudc ngoai.
1.5.2.15 Quan ly ky luat, vi pham
Lap quyét dinh thanh Iap héi ddng ky luat va quyét dinh ky luat cho ca nhan.
Lap quyét dinh chdm dut ky luat
Quan ly vi pham theo ndm hoc.
1.5.2.16 | Quan ly ti€p nhan va diéu déng

Lap quyét dinh ti€p nhan va 1€p luong. In quyét dinh trinh ky.




Lap quyét dinh diéu dong nhan sy gitra cadc phong ban diéu dong bd mén. In
quyét dinh trinh ky

1.5.2.17

Quan ly Dang

Danh sach Pang vién (s thé dang, ngay vao dang, loai dang vién (du bi chinh
thire)).

1.5.2.18

Quan ly qua trinh lién quan d&n mdt nhan vién tir lGc tuyén dung dén ldc vé huu

Quan ly dién bién luvong (qua trinh nang lwong, nang ngach, bé nhiém ngach,
chuyén ngach, ...)

Quan ly qua trinh khen thwéng, ky luat.

Quan ly qua trinh dao tao, bdi dudng.

Quan ly qua trinh cong tac.

Quan ly qua trinh di nwdc ngoai.

Quan ly qua trinh gidng day, thanh tra giang day.

Quan ly qua trinh nghién ctru khoa hoc, tham gia cac cudc hdi thao — hdi nghi.

Quan ly qua trinh tham gia hoat déng 13 hdi.

Quan ly qua trinh tham gia lwc lwgng vii trang

1.5.2.19

Quan ly chdm cdng

Danh muc: Loai nghi theo ché dé

Quan ly chdm cong ngay nghi

Quan ly chdm céng ngoai gir

Quan ly chdm cdng nhan vién (tich hgp véi web cham céng)

In bdng cham céng trinh ky.

1.5.2.20

Quan ly nghi huu

Theo d&i cac can bd sdp dén tudi nghi huu

Tuy theo trudng hop cé thé 1ap quyét dinh kéo dai thai gian cdng tac dé kéo dai
thoi gian cong téc cho can bd thém 1 ndm, hodc 1ap quyét dinh nghi hwu dé cho
can bé nghi huu. In quyét dinh trinh ky.

1.5.2.21

Quan ly phong ban

Quan ly va lap céc quyét dinh thanh |ap, chia tach, giai thé, xac nhap don vi. In
quyét dinh trinh ky.

Lap quyét dinh d&i tén don vi. In quyét dinh trinh ky

1.5.2.22

Quan ly théi viéc




Lap quyét dinh thoi viéc, quyét dinh chuyén cong tic theo tirng trudng hop cua
cé nhan. In quyét dinh trinh ky.

1.5.2.23 | Quan ly dinh bién
Dinh bién chirc danh: mdi ndm tuyén dung bao nhiéu nhan su vao cac don vj
phong ban, dinh danh tirng chirc vu/Vi tri cong viéc tuwong ing
1.5.2.24 | Quan ly quyét dinh khac
Quyét dinh nghi khéng lwvong. In quyét dinh trinh ky
1.5.2.25 Quan ly tap sy
Quyét dinh tiép nhan tap sw: Gidng vién néu cd tir quy trinh tuyén dung, sau khi
lap quyét dinh tuyén dung sé tao thong tin trong quyét dinh ti€p nhan tap su véi
chirc danh: Tro giang 1, tro gidng 2, hay giang vién. In quyét dinh trinh ky.
Quyét dinh cdng nhan tap su. In quyét dinh trinh ky
1.5.2.26 | Bao cdo
Bao cdo nhan sy
Théng ké gidi tinh
Théng ké dd tudi
Théng ké hoc ham
Théng ké loai nhan sy
Théng ké trinh d6
Théng ké chirc vu
1.53 Quan ly tinh Luvong - Phu cap
1.5.3.1 Quan ly lvong — phu cap
DPinh nghia ky tinh lvong cho tirng thang.
Dinh nghta cong thirc tinh lvong cho cac khoan lvong, phu cap, bao hiém, ... ap
dung cong thirc tinh lwong cho nhirng can bo nao.
Pinh nghia bang lwong cho tirng ky tinh luong.
Tinh lwvong — phu cdp theo bang chdm cong, cong thirc tinh lwong. Hodc dua dir
liéu tir file excel vao phan mém.
1.5.3.2 Quan ly thu nh3p tang thém
Pinh nghia bang thu nhip tang thém cho tirng ky tinh luvong.
Import dy liéu tir excel
1.5.3.3 Quan ly lwong ngoai g




Pinh nghia cong thirc tinh lvong ngoai gio.

Dinh nghia bang lwong ngoai gio theo ky tinh lvong.

Tinh lvong ngoai gid theo cdng thirc, bAng chdm céng ngoai gid. Hodc dua dit liéu
tlr file excel vao phan mém.
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Quan ly khen thuwdng — phuc loi

Dinh nghfa loai khen thudng phuc Igi, 'ng véi mbi loai khen thudng — phuc loi s&
c6 cOng thirc tinh s6 tién.

Pinh nghia bang khen thudng — phuc lgi cho tirng ky tinh lvong.

Tinh khen thudng — phuc lgi theo cong thirc d3 dinh nghia @ muc Hoac dua dir
liéu tur file excel vao phan mém.

1535

Quan ly thu nhap khac

Pinh nghia loai thu nhap khac (vi du: tién chdm thi, tién coi thi, hoan thué TNCN
nam trudec...)

Pinh nghia bang thu nhap khac cho tirng ky tinh lwong.

Pua dir lieu vao bang file excel hodc nhap tryc ti€p vao phan mém bang tay.

1.5.3.6

Quan ly tam &rng

Dinh nghia bang tam (ng theo ky tinh luvong.

Dua di¥ liéu vao bang file excel hodc nhap tryc tiép bang tay.

1.5.3.7

Quan ly truy lvong

Dua dir liéu truy lwong vao phan mém bang file excel.

1.5.3.8

Quan ly kh3u trlr lwvong (Quan ly cac khoan khau trir)

Dinh nghta bang khau trir lvong theo ky tinh luvong.

Pua dir liéu vao bang file excel hodc nhap tryc ti€p vao phan mém bang tay.

1.5.3.9

Quan ly chirng tir chi tién

Lap chirng tir chuyén khoan lvong nhan vién

1.5.3.10

Quan ly thué TNCN (Quan ly quyét todn thué thu nhap ca nhan)

Tinh thu& TNCN tam trir m6i Ian 1ap chirng tir chi

1.53.11

Bdo cdo

Bdo cdo téng hop lvong

Bdo cdo chi tiét lvong
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1.54.1 HRM Porlets: xem théng tin cd nhan va chi tiét bang lwong qua WEB
Xem théng tin qua trinh:
Lich st bdn thén
Dién bién lwong
Qua trinh cong tac
Qua trinh b nhiém
Qua trinh dao tao
Qua trinh khen thuéng
Qua trinh ky luat
1.5.4.2 HRM Porlets: Chdm céng
Tich hop mdy cham coéng bang van tay, thé tir.
H tro tinh cdng cho nhan vién, gidng vién, ca lam viéc.
In bang cong.
Chét chdm cong theo thang.
Khai bdo céng tac.
Khai bao nghi phép Quan ly theo cap duyét nghi phép In biéu mau ding ky nghi
phép cla ca nhan
Khai bdo céng tac Quan ly theo cap duyét cong téc
xem théng tin phép ndm: phép tham nién, phép d3a nghi, phép mac dinh, ...
1.5.5 Quan ly hé théng
C3u hinh hé théng, chirc ndng phan mém, an hién chirc nang
Quan ly tai khodn ngudi dung, phan quyén chirc nang
Quan ly tap tin, biéu mau, bao cdo
1.5.6 Quan ly danh gid céng viéc
1.5.6.1 DPinh nghia khung thoi gian danh gia (ky, quy, nam)
Phan quyén quan ly don vi (phan quyén Thay C6 trong Ban Gidm Hiéu quan ly
danh gia trng don vi phu trach )
Pinh nghia cac nhdom danh gia
Phan quyén user thuéc nhém danh gid
Phan nhém tiéu chi (vd: Giang vién, Nhan vién)
1.5.6.2 Pinh nghia bo tiéu chi




Phan quyén bd tiéu chi (tyw danh gia, cap trén danh gid)

Phan loai tiéu chi (vd: Diém thudng, Diém phat, check chon)

Dinh nghta khung diém xé&p loai theo tirng thai gian 4dp dung

1.5.6.3

Quan ly danh gia

Nhan vién/ Gidng vién

C4a nhan ty ddnh gid

Xem két qua ddnh giad cta Trwdng don vi

Phé Trudng don vi

Ca nhan ty danh gid

Xem két qua ddnh gia cta Trwdng don vi

Trudng don vi

Trudng don vi danh gia ca nhan

Xem danh gia cia BGH

Danh gia cac nhan vién thudc don vi

Danh gia phd Truwdng don vi

Xem két qua danh gia cta don vi

Téng hop két qua danh gia cha don vi

BGH danh gia Trwdng don vi

BGH danh gia Trwdng don vi

Xem két qua danh gia cac don vi phu trach

Admin hé théng

xem chi tiét bang danh gid cd nhan

Theo d6i qua trinh danh gia

Téng hop két qua danh gia

1.6

Quan ly tai san, vat tu, trang thiét bj

Co ban

l1.6.1

Quan ly tai sdn theo mé hinh cay tai san, CCDC dong

Loai tai san

Nhdm tai san

Tai san c6 dinh

Tai san cd dinh ca biét




1.6.2

Quan ly danh muc

Qudc gia, tinh thanh, quan huyén

Loai hgp déng, hop déng

BO phan/ don vi

Vi tri s&t dung

Pon vi tinh

Nhém khach hang, d6i tac

Khach hang

Loai tang (mua mdi, biéu tang)

Ngudn kinh phi

Dong bd danh sédch nhan vién tir phan mém HRM

Danh muc h3ng san xuat

Ky ké toan
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Quan ly cac dé nghi

Lap dé nghi mua mai

Danh séch dé nghi mua méi

Lap dé nghj thanh ly

Danh sach dé nghi thanh ly

Lap dé nghij slra chira 1&n

Danh sach dé nghi stra chita I&n

Lap dé nghi nglrng st dung, tai s&r dung

Danh sach dé nghi ngirng s dung, tai st dung

L4p d&é nghj diéu chinh gia tri

Danh sich dé nghi diéu chinh gia tri

1.64

Duyét céc dé nghi

Lap dé nghi mua mai

Danh sich dé nghi mua mai

L4p d&é nghj thanh ly

Danh sich dé nghj thanh ly

Lap d& nghj sra chita I&n




Danh sich dé nghij stra chiralén

L4p d@é nghi ngirng st dung, tai st dung

Danh sach d@ nghij ngirng st dung, tai s&r dung

Lap d& nghi diéu chinh gia tri

Danh sich dé nghi diéu chinh gia tri

1.6.5

Quan ly nghiép vu nghi tang

Lap chirng tur ghi tang

In cac bién ban ghi tang

Ghi nhan tang tai sdn va cip that thong tin tai sdn (ngay st dung, s6 hiéu, nguyén
gid...)

Danh sach chirng tlr nghi tang

1.6.6

Quan ly nghiép vu thanh ly

Lap chirng tlir thanh ly

In cac biéu mau thanh ly

Ghi nhan giam tai san va cap that thong tin tai sdn (ngay st dung, s6 hiéu, nguyén
gia...)

Danh sach ching tr thanh ly

1.6.7

Quan ly nghiép vu diéu chuyén

Lap chirng tir didu chuyén

In cac bién ban diéu chuyén

Ghi nhan tang tai san va cap that thong tin tai san (ngay diéu chuyén cho phong
ban mai)

Danh sach chirng tir diéu chuyén

1.6.8

Quan ly nghiép vu stra chita I&n

Lap chirng tir stra chitaldn

In cac bién ban ti stra chiralén

Ghi nhan théng tin san (nguyén gia mdi, ngay stra chira)

Danh sach chirng tir stra chira I&n

1.6.9

Quan ly nghiép vu nglrng sir dung/tai st dung

Lap chirng tlr nglrng/tai str dung tai san

In cac bién ban tlr nglrng/tdi str dung




Ghi nhan théng tin san (ngirng s& dung/tai s&r dung)

Danh sdch chirng tir ngirng s dung/ tai s&t dung

1.6.10

Quan ly nghiép vu khau hao/ hao mon

Dang ky ty 1& khdu hao theo nhdm tai san, tai khoan...

Dang ky ty |& khdu hao nhanh cho nhém tai san, tai khoan

Chay khau hao (hao mon) theo thang

In bdo cdo chi ti€t khau hao

In Bdo cdo tong hop khau hao

Phan b6 khau hao/ hao mon theo bd phan

1.6.11

In m3 vach tai san (hd tro nhiéu chuin m3)

Chon danh sach tai san can In ma vach

Theo ddi tai sdn d3 dugc cap phat ma

In m3 vach cho tai san

In m3 vach cho chi tiét tai san

1.6.12

Quan ly nghiép vu kiém ké tai san

In ma vach phong ban

Tich hop v&i may kiém kho

Chay kh3u hao (hao mén) theo thang

Bao cdo chi tiét kiém thira/thiéu

B4o cdo téng hop kiém thira/thiéu

1.6.13

S6 sach béo cao

S& chi tiét tai san tang trong ky

S8 téng hop tai san ting trong ky

S8 chi tiét tai san gidm trong ky

S6 chi tiét tai san tang trong ky

S8 chi tiét tai san diéu chuyén ndi bod

S8 téng hop tai san diéu chuyén ndi bd

SO chi tiét tai san stra chita Ién

S8 téng hop tai san stra chira Ién

S6 chi tiét tai san diéu chinh gid tri




S8 téng hop tai san diéu chinh gia tri

Danh sdch tai san c6 dén ngay

Bang trich khau hao theo bé phan

Bang trich khau hao theo tai khoan

Bang téng hop khau hao/hao mon theo don vi

Bang téng hop khau hao/hao mon theo tai khoan

C55-HD bang tinh hao mon tai san ¢d dinh

S24-H S6 tai san ¢ dinh

$26-H S6 theo d&i TSCP tai noi sir dung

1.6.14

Web portals cho AMS (ho tro da thiét bi, da trinh duyét)

Théng ké danh séch tai sdn theo don vi/phong ban

Xem thong tin hién tai cda tai san ca biét

Bao cao chi tiét kiém thira/thiéu

Xem va duyét danh sich dé nghi (mua mdi, sira chita I&n, diéu chinh...) cta cac
don vi/ phong ban

Bdo cdo téng hop danh sach dé nghi (mua mdi, sira chita Idn, diéu chinh...) cla
cac don vi/ phong ban da duoc duyét

Xem Dashboard tai san cé dinh

1.6.15

Nghiép vu slra chita nhé

Nghi nhan chi phi stra chita nho (khéng cap nhat vao nguyén gia)

1.6.16

Thanh ly chi tiét tai san

Lap chirng tir thanh ly

Danh sach chirng tir thanh ly

In cac bién ban thanh ly

1.6.17

Chinh sira théng tin tai san

Ching tir chinh stra théng tin

Danh sach ching tu

1.6.18

Dashboard

Ghi lai toan bd qua trinh mua mdi, khau hao, diéu chuyén, thanh ly sira chita
nho... cla tai san ¢d dinh

1.6.19

Hé théng




Quan ly nguoi str dung

Quan ly nhém nguoi sir dung

Quan ly chirc néng

Phan quyén chirc ndng cho nhdm ngudi st dung

P6i mat khau

Dong bd user tir phan quyén téng

Phan quyén nguoi sir dung thiy data

1.7

Quan ly van ban

Co ban

1.7.1

Ti dién di¥ liéu

- Loai van ban (thém, stra x6a)

- Linh vie vdn ban (thém, stra, xda)

- S6 van ban (thém, slra, x6a)

- Don vi glti van ban (thém, sira, xda)

- Thong diép mac dinh.

- Hashtag van ban.

1.7.3

Quan ly vdn ban dén cho van phong

- Tao va quan ly van ban dén (thém, nhap, stra, xéa van ban, chuyén van ban, luu
s6, thu hoéi van ban)

- Théng tin van ban dén gdm: S van ban, S& dén, Ngay dén, Ky hiéu gdc, Noi glri,
Loai vdn ban, Linh vuc, Trich y&u, Ngay ky, Thoi han, Tép, Noi dung tédm tat

- Tao s6 van ban, loai vdn ban, linh vyc van ban, noi glri vdn ban, théng diép,
Hashtag

- Cho phép tu nhay s6 dén theo thi ty tdng dan hodc chén s6 bat ky

- Theo ddi trinh trang nhan va x{ ly van ban cta ca nhan/don vi khi nhan vén ban

- Quan ly s6 céng van dén cap trudng, cap don vi

- HO tro thong bao email hodc SMS khi cé van ban giri dén hodc cé tra o

- Thdng bdo trung van ban trong hé thong (khi nhap van ban trung s6 dén va ndi
dung trich yéu)

- Theo d&i tinh trang x(r Iy qua biéu db cay truc quan

- Cap quyén hodc han ché quyén truy cap bd s6 vin ban dén

- Xuat excel van ban theo tirng s8, theo méc thai gian




- Théng ké vin ban dén theo cac biéu mau dé xuat

- Tim kiém nhanh va tim kiém nang cao

- Tim kiém, xem, download toan bé tai liéu lién quan dén ho so cdng viéc
(Hashtag)

- In s6 cong van dén theo mau

- Quan ly bé s6 van ban theo tirng ndm

- Tich hop chit ky s6

- Lwu van ban tir trwedng phat hanh v@ phong ban/ don vi ma khdng can nhap thd
cong.

1.7.4

Quan ly van ban di cho van phong

- Théng tin van ban di gdm: S6 van ban, Ngay glri, s6 ky hiéu, Ngay ky, Loai vin
ban, Bon vi ban hanh, Ngudi ky, Linh Ve, Trich yéu, Tép dinh kém, Don vi nhan

- Tao va quan ly van ban di (thém, nhap, slra, x6a van ban, chuyén van ban, lvu
s6, thu hoéi van ban)

- Tao s6 van ban, loai van ban, linh vic vdn ban, noi glri van ban, thong diép,
Hashtag,

- Quan ly s6 cdng van di cap truong, cap don vi

- Cho phép cac don vi phat hanh van ban di (theo phan quyén)

- Cho phép tu nhay s6 di theo thir ty tdng dan hodc chén sé bat ky

- Théng bdo trung van ban trong hé thdng (khi nhap van ban trung s6 di va néi
dung trich yéu)

- HO tro thdng bdo bang email hodc SMS khi cé van ban glti d&n hoic 6 tra i

- Theo ddi trinh trang nhan va x{ ly van ban di cta ca nhan/don vi khi nhan van
ban

- Theo d&i tinh trang x(r Iy qua biéu db cay truc quan

- C4p quyén hodc han ché quyén truy cap bd s6 van ban di

- Cap quyén cho user (van thuw don vi) dugc phép phat hanh van ban di

- Xuat excel vdn ban di theo tirng s6, theo méc thoi gian

- Théng ké vin ban di theo cac biéu mau dé xuat

- Tim kiém nhanh va tim kiém nang cao

- In s6 céng van ditheo mau

- Quan ly s6 van ban di theo tirng ndm




- Tim kiém, xem, download toan bé tai liéu lién quan dén hod so cong viéc (Tag)

- Tich hop chit ky s6

1.7.5 Ty dong hda qua trinh van thu xin sé va cap sé di
- Van thu trudng cho phép cac van thu phong ban nhin thdy sé van ban di cua
truong.
Van thu phong ban nhap I1&n s6 trudng (chi nhin thay van ban cla phong minh,
khéng nhin thay vdn ban cha ca truong hay phong ban khac nhap 1én). Hé théng
cdp s6 ty déng cho van thu phong ban/don vi
Van thu trudng kiém tra [an niva va phat hanh
- Van thu trudng cho phép cac van thu phong ban nhin thay sé van ban di cla
truong.
Van thu phong ban nhap 1&n s6 trudng (chi nhin thay van ban cla phong minh,
khéng nhin th3y van ban cla ca trwdng hay phong ban khac nhap Ién). Hé théng
cap s6 tu ddng cho van thu phong ban/don vi.
Van thu trudng kiém tra [an nita va phat hanh

1.8 Hé théng thu dién tlr ndi bd Co ban
- H&p thu nhan cac céng viéc chd tri: Gém cac trang thai cdng viéc Chua xem, d3
xem, chua x{ ly, chua két thuc, d3 két thuc, sdp qud han, qua han, d3 xr ly
- Hép thu nhan céc cdng viéc Phéi hop: Gdm céc trang thai cdng viéc Chua xem,
da xem, chua xt ly, chua két thic, d3 két thuc, sdp qua han, qua han, da x& ly
-Hop thu nhan théng bao: Chira cac thdong bao, chi xem dé biét, khong can xir ly
- Hép thu chira cac cong viéc danh dau 13 quan trong, can theo ddi
- Hop thu tim ki€m chung: Chira tat ca cac cong viéc chi tri, phdi hop va théng
bdo. Phuc vu cho viéc tim kiém
- H6p thu chira cdc cong viéc ca nhan da tao
- HOp thu nhan van ban dén tir cac phong ban khdac gtti vé don vi. Hop thu ndi bd
nay thuwong cap cho van thu don vi quan ly

1.9 Quan ly hop tac qudc té

1.9.1 Thong tin phuc vu (Danh muc)

Tén t6 chirc

Pham vi hop tac (quéc té, trong nudc)

Cap hop tac (Hoc vién, don vi)

Loai t6 chirc (doanh nghiép, ngan hang thuong mai, td chirc gido duc, hiép hoi,
doan thé...)




N6&i dung hop tac (dao tao, nghién ciru khoa hoc, truyén thdng, phat trién nhan
luc, ...)

Thoi gian

- Ngay ky két

- Ngay hét han

- Ky két Ian

Hinh thirc tai tro (tién mat, hoc béng, ... s6 tién kém theo)

Pon vi chinh thye hién thda thuan

Thong tin lién lac

- Tai Trwong (Ho tén, don vi, dién thoai, email)

- Tai DSi téc (Ho tén, don vi, dién thoai, email)

Bién ban thod thuin hop tac (Upload ban scan)

Ngudn vén/Ngudn kinh phi (M3 quan ly, tén ngudn vén,...)

Muc dich/Néi dung lam viéc chinh (M3 quan ly, tén muc dich hop tac, ghi chy, ...)

Van ban phé duyét (Tén van ban, ngay phé duyét, nam hoc, ghi chu, file dinh
kem,...)

1.9.2 Quan ly danh sach ngudi nudc ngoai lam viéc tai co quan
Hién thj danh sach ngudi nudc ngoai
Xuat di¥ liéu danh sach
1.9.3 Quan ly danh sach nhén su lam viéc tai nudc ngoai
Hién thij danh sach ngudi nwdc ngoai
Thém, slra, x6a thong tin nguwdi nudc ngoai
Loc danh sach nguoi nwdc ngoai
Xuat dit liéu danh sach ngudi nwdc ngoai
Chi tiét thong tin va slra, x6a thong tin vé danh sdch ngudi nwéc ngoai (S6 hiéu
céng chirc, ho tén,nam sinh, email, dién thoai, dién thoai co quan, dia chi thuong
trd, nhiém vy, thoi gian hoc tip/lam viéc, thoi gian két thic, s6 hé chiéu,ngay cap
hé chiéu, ngay hét han hé chiéu, noi cap hd chiéu, ...)
1.9.4 Quan ly du hoc sinh

Hién thi danh sach du hoc sinh

Thém, slra, x6a théng tin du hoc sinh

Loc danh sach du hoc sinh




Xuat di¥ liéu danh sach du hoc sinh

Hién thj danh sach du hoc sinh (M3 sinh vién, ho va tén, ndm sinh, email, s6 dién
thoai, dia chi, khda, I&p, nhiém vy, th&i gian hoc tap/lam viéc, thoi gian két thuc,

)
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Quan ly qua trinh
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D& xu4t déi tac va hoat ddng hop tac:

- Pon vi dé xuat

- Phong NCKH tham dinh, trinh BHG phé duyét. C6 02 trudng hop thao téc:

Pugc théng qua => T6 chire ky két thda thuan

Khong duoc thong qua

1.9.5.2

Trién khai thuc hién:

- Quan ly: Cap nhat cac thong tin trong qua trinh trién khai, bdo cdo két qua cla
tirng ddi tac/cla tat cd cidc d6i tac: theo ndi dung hop tac, dinh ki hop tac (theo
hoc ky, ndm hoc va khi két thdc thda thuén hop tac) ...

- Xuat cac s6 liéu/bdo cdo hgp tac: theo ddi tac, theo ndi dung, theo cép, ....

19.53

Panh gia hoat déng hop tac:

- Dya trén két qua hop tac

- C6 02 trwong hop:

Tiép tuc hop tac

Dirng hop tac

1.9.6

Ké Khai

1.9.6.1

Quan ly doan ra

Hién thj danh sach doan ra

Thém, stra, x6a théng tin doan ra

Loc danh sach doan ra

Xuat dir liéu danh sach

Chi tiét thong tin va stra, xda théng tin vé danh sach thanh vién doan (Ngay bat
dau, ngay két thic, tén doan ra,kinh phi, ...)

1.9.6.2

Quan ly doan vao

Hién thi danh sach doan vao

Thém, slra, x6a théng tin doan vao

Loc danh sach doan vao




Xuat di¥ liéu danh sach

Chi tiét thong tin va stra, xda thong tin vé danh sach thanh vién doan (Ngay bat
dau, ngay két thuc, tén doan,kinh phi, ...)

1.9.6.3 Quan ly van ban ky két hop tic (MOU)
Hién thj danh sach van ban hop tac
Thém, stra, x6a théng tin van ban hop tac
Loc danh sach van ban hop tac
Xu3t dit liéu danh sach van ban hop tic
Hién thj danh sach van ban hop tac (Ngay bat dau, ngay két thuc, tén doan,kinh
ohi, ..
1.9.6.4 Quan ly Hoi thao quéc té
Hién thi danh séch hoi thao
Thém, stra, x6a thong tin hoi thao
Loc danh sach hdi thdo
Xuat di¥ liéu danh sach hdi thao
Hién thi danh sach hdi nghi, hoi thao (Ngay bat d4u, ngay két thuc, tén hoi thao,
kinh phi, s6 lvgng nguwdi nwdc ngoai, ...)
1.9.6.5 Quan ly chuong trinh lién két
Hién thij danh sach chuong trinh lién két
Thém, slra, x6a thong tin chwong trinh lién két
Loc danh sach chuong trinh lién két
Xuat dit liéu danh sach chuong trinh lién két
Hién thi danh sach chuong trinh lién két (Ngay bat dau, ngay két thuc, tén
chuwong trinh, hinh thie hop tac, s6 SV/HV tham gia, ...)
1.9.6.6 Quan ly chuong trinh tién tién
Hién thj danh sach chuong trinh tién tién
Thém, slra, x6a thong tin chwong trinh tién tién
Loc danh sach chuwong trinh tién tién
Xuat dit liéu danh sach chuong trinh tién tién
Hién thi danh sach chuong trinh tién tién (Ngay bat dau, ngay két thuc, tén
chuong trinh, hinh thire hop téc, s6 SV/HV tham gia, ...)
1.9.6.7 Quan ly chwong trinh hop tac




Hién thj danh sach chuong trinh hop tac

Thém, stra, x6a théng tin chuong trinh hop tac

Loc danh sach chuong trinh hop tac

Xuat dit liéu danh sach chuwong trinh hop téc

Hién thi danh sach chuong trinh hop tac (Ngay bat dau, ngay két thuc, tén
chuong trinh, hinh thire hop téc, s6 SV/HV tham gia, ...)

1.9.6.8 Quan ly dy an hop tac qudc té
Hién thj danh sach dy an hop tac
Thém, stra, x6a théng tin du an hop tac
Loc danh sach du an hop téac
Xuat di¥ liéu danh sach dy dn hop tac
Hién thi danh sach du 4n hop tac (Ngay bt dau, ngay két thuc, tén dy an, téng
kinh phidv an, ...)
1.9.7 Bao cdo
Chi tiét cac t6 chirc va hoat ddng hop tac theo giai doan tw chon
Bao cdo tai chinh
Bdo cdo hoat déng
- Cong viéc phdi hop: Chua xtr ly, Sdp hét han, Qué han, Chua két thuc, D3 két
thic, D3 xir Iy.
- Théng bdo; Panh ddu céng viéc quan trong
1.10 Quan ly céng viéc Co ban
1.10.1 Trang thai danh sach céng viéc
- Cong viéc chi tri: Chua xt ly, Sap hét han, Qua han, Chua két thic, D3 két thic,
Pa xtr ly.
- Cong viéc phdi hop: Chua xtr ly, Sdp hét han, Qua han, Chua két thuc, D3 két
thac, D3 xt ly.
- Thdng bdo; Panh dau cdng viéc quan trong
1.10.2 Piéu hanh céng viéc

- Nhic viéc: Liét ké toan bo cong viéc da glri cho ngudi khac x(r ly ma dang cé
trang thai: S3p hét han va qua han.

- Nhan van ban, trién khai cdng viéc (nhan van ban va gti cho cad nhan/don vi
trién khai thuc hién, kém han xt ly)




- Tao mdi cdng viéc (soan thdo cdng viéc, glri va theo ddi lubng cdng viéc, kém
han xtr ly)

- Tao Hashtag cho céng viéc phuc vu tim kiém.

- Kiém tra trang thai ngudi nhan viéc d3 xem/x ly hay chuwa theo thoi gian thuyec.

- Truy cap dugc toan bd dit liéu trén ludng cong viéc ma ngudi dung d6 cé tham
gia.

- Hé théng ty két thuc cdng viéc theo han x{r ly (mét sé cong viéc hé théng ty
déng két thuc khi nhap han x& ly vao 6 Thai han két thic)

- PGi v3&i nhitng cdng viéc két thic theo tinh hinh trién khai thyc té thi ca nhan
dugc phan cdng chi tri s& nhap vao nut Két thic sau khi cdng viéc da hoan thanh

- Tim kiém di¥ liéu van ban va cdng viéc trén cadc menu

- Théng ké danh sach cdng viéc da giao theo mdc thoi gian

- Tich hop chit ky s6

- Nhac viéc: Liét ké toan bo cong viéc da giri cho ngudi khac x(r ly ma dang cé
trang thai: S3p hét han va qud han.

1.10.3

Quan ly phong hop

- Tao danh sach phong hop

- Thdng tin phong hop bao gdbm: Tén phong hop, thi tw, mau nén, mau chit

- Quan ly danh sach phong hop

- Thém, stra, x6a phong hop

- Xem trang thai mau: Cho duyét, da duyét, hiy duyét, bé sung, hdy lich

1.10.4

Quan ly lich céng tac

- Thong tin dang ky lich gdm: Noi dung, Cha tri, Ngay gior bat dau, Dia diém
(“Ngoai co quan” tu gb hodc “Phong hop”), Thanh phan (chon hodc ty gé), Email
nhac lich ca nhan, Chon don vi, Binh kém tép tai liéu

- Cac chirc ndng: Thém, xda, stra, in, sao chép lich, cdp nhéat trang thai, loc theo
trang thai, tim kiém

- Chay trén nhiéu trinh duyét khac nhau (diéu kién trén tat ca phién ban trinh
duyét méi nhat)

- Théng bao trung lich cho ngudi dang ky nhung van cho tiép tuc dang ky

- Théng bdo lich trung cho ngudi duyét dé ngudi duyét chon lich wu tién

- Nguwoi dang ky va ngudi duyét lich thi khdng rang budc thoi gian dang ky, thay
déi va duyét lich




- Cac trang thdi lich cong tac duoc thé hién bang mau (cho duyét, hdy duyét, d3
duyét, b6 sung, hay lich)

- Sau khi duyét lich xong s& gtti vao lich ca nhan cda tirng ngudi tham du theo
thanh phan va chd tri

- Giao dién xem lich céng tac (thoi gian, ndi dung, thanh phan, chd tri, dia diém,
nguoi tao)

- Thanh phan tham du trong lich cdng tac nhan duoc thong bao bang email khi
lich cé sy thay déi.

- Tim kiém, xuat excel, in lich cong tac

1.10.5 Quan ly nhém quyén

- Théng tin nhdm quyén (Tén nhdm quyén, mé ta)

- Quan ly danh sach nhém quyén (thém, stra, x6a)

- Quan ly danh sanh nhan vién thudc nhém (thém, stra, xda)

- Tim ki€ém nhém quyén

1.10.6 Quan ly nguoi dung

- Théng tin ngudi dung gdbm: Tén hodc email dang nhap, Ho, tén, email, mat khau,
hoc ham hoc vi viét tat, s6 dién thoai, ngay sinh, ngudi quan ly)

- Quan ly danh sach nguoi dung

- Thay d6i nhém quyén cho ngudi ding

- Khda khong cho dang nhap

- Thém ngudi dung (dién thong tin theo 3 budc)

- X6éa nguoi dung

- Stra ngudi dung

- Tim kiém ngudi dung

- H6 tro nhap user bang file excel theo mau.

- Mbi ngudi dung cé thé thay déi thong tin ca nhan, hinh anh dai dién, d6i mat
khau, thiét |ap mau sic giao dién theo s& thich

- Pong b dit liéu nhan sy tir phan mém HRM dé khéi tao user cho hé théng.

- Rang budc tuong tac gitra cdc nhdm user

Nhém 1: Chi twong tac trong ndi bd phong ban/don vi.

Nhém 2: La nhédm 1 + twong tac vai trwedng don vi/phong ban khac.

Nhdém 3: Twong tac toan b6 cac user.




1.11 Quan ly ky tdc xa Nang cao
1.11.1 Danh muc

Khu

Lau

Phong

Tinh trang hop déng KTX

Ly do & KTX

Quy dinh dinh mrc loai phi (tich PSC UIS Fee Accounting)
1.11.2 Quan ly Ky tic xa

DPinh phi KTX (tich hgp PSC UIS Fee Accounting)

bang ky KTX (tich hgp PSC UIS Student Profile)

Thong tin sinh vién KTX (tich hgp PSC UIS Student Profile)

bang ky 1& phi KTX (tich hgp PSC UIS Fee Accounting)

Thong tin sinh vién 1é phi KTX (tich hgp PSC UIS Fee Accounting)

Chi sé dién nudc theo phong

Mién gidm sinh vién KTX (tich hgp PSC UIS Student Profile)

Thu phi KTX (tich hgp PSC UIS Fee Accounting)

XU ly nghiép vu KTX

DSSV bi xtr ly hoc vu con & KTX (tich hgp PSC UIS Student Profile)

Pinh phi KTX (tich hgp PSC UIS Fee Accounting)
1.11.3 Théng ké

Tinh trang phi KTX theo |&p (tich hgp PSC UIS Fee Accounting)

Tinh trang phi KTX theo loai (tich hgp PSC UIS Fee Accounting)

Théng ké SV KTX (tinh trang & KTX) (tich hgp PSC UIS Student Profile)

Téng hop thu chi phi KTX theo nhan vién (tich hgp PSC UIS Fee Accounting)

Danh sach sinh vién KTX (tich hgp PSC UIS Student Profile)

Tinh trang phong ki tuc xa

Danh sach SV vao KTX tir ngay dén ngay

Danh sdch SV ra KTX tlir ngay dén ngay

Tinh trang phi KTX theo |&p (tich hgp PSC UIS Fee Accounting)




Tinh trang phi KTX theo loai (tich hgp PSC UIS Fee Accounting)

Théng ké SV KTX (tinh trang & KTX) (tich hgp PSC UIS Student Profile)

1.12 Quan ly dinh danh va dang nhap 1 Ian (SSO) Nang cao

Quan ly danh sach nguoi sir dung

Tich hop v&i google

Tich hgp véi office 365/ ADFS

1.13 Truc lién thong Nang cao

K&t néi, lién théng truc quan ly van ban TP. H6 Chi Minh

K&t néi, lién théng truc quan ly van ban Qudc gia

1.14 Quan ly minh ching trong dam bao chat lwong Nang cao

1.14.1 Hé théng

Quan ly menu

Nhom nguoi dung

Phan quyén chirc ndng

Quan ly user

1.14.2 Danh muc

Loai danh gia

Loai ho so

Co s& gido duc

Nhan vién

Chuong trinh dao tao

B tiéu chuan

Thang danh gia

Giai doan danh gia

Linh vuc

Nam hoc

1.14.3 K& hoach

K& hoach

Chi tiét k& hoach

1.14.4 Quyét dinh




Ho6i dong

Nhdém chuyén trach

Thanh vién héi déong

Thanh vién ban thu ky

Thanh vién chuyén trach

1.14.5

Phiéu danh gid

DPanh gia tiéu chuan

Panh gia tiéu chi

1.14.6

Minh chirng

Danh sach minh ching

Tai liéu

HOp minh chirng

1.14.7

Bao cao

Bdo cdo chuwong trinh dao tao

Bdo cdo co s& gido duc

1.15

Hé théng bdo cdo, phan tich dit liéu va ho tro ra quyét dinh

Nang cao

1.15.1

Quan ly diéu hanh

Céc chirc ndng tdng hop, bdo cdo, théng ké théng tin, dir liéu tir cdc phan mém
quan ly dao tao, tuyén sinh, sinh vién, nhan sy, tai chinh (cac khoan thu chi cla
sinh vién), theo thai gian thuc.

Giao dién Dashboard quan ly diéu hanh (phéan cip theo phan quyén) cho vién
chirc quan ly trong Truong.

1.15.2

Thong ké, bdo cdo hd tro chi dao diéu hanh

Biéu do téng quan tuyén sinh

Biéu d6 téng quan ho so tuyén sinh
- Theo tinh thanh

- Theo nganh

- Theo thang

- Theo Truwdng THPT

Biéu d6 téng quan thi sinh

- Theo tinh thanh

- Theo d6i twong wu tién / khu vire wu tién
- Theo x&p loai hoc tap

Xuat dit liéu tuyén sinh theo hé so/theo thi sinh/theo nguyén vong




Biéu d6 Quan ly qua trinh nhap hoc

Biéu d6 nhap hoc theo hd so nhap hoc

- S6 lvgng dang ky/trung tuyén va nhap hoc theo thang
- Ti 1& nhap hoc theo gidi tinh

- Ti & nh3p hoc theo dan téc

Biéu d6 nhap hoc theo hoc phi
- Tilé hoc phi d3 dong / chua déng

Xuat dit liéu nhap hoc
- Xuat di¥ liéu nhap hoc theo nganh hoc theo khéa hoc
- Xuat di¥ liéu phi nhap hoc theo khda hoc

Biéu d6 Pao tao

Biu d6 Quan ly sinh vién

Biéu d6 sd lwong sinh vién theo hé dao tao

Biéu d6 bién ddng sinh vién theo tinh trang

Ti & t6t nghiép theo loai hinh dao tao

Biéu do K&t qua hoc tap

Biéu d6 phan b két qua hoc tap theo diém

Biéu do ti 1é dau rét

Théng ké dit liéu diém trung binh theo mén/ xé&p loai hoc tap theo khéa/ ti 1& dau
rét theo I&p hoc phan / ti 1é d4u rét theo mén.

Biéu d6 t6t nghiép

Biéu d6 xép loai t6t nghiép gitra cac loai hinh dao tao

Biéu do ti lé t&t nghiép theo nganh

Biéu do ti & x&p tét nghiép

Théng ké tét nghiép theo nganh/ Théngké t6t nghiép theo thoi han.

Biéu d6 T6 chirc thi

Biéu do ti lé t6 chirc thi

Théng ké dit liéu théng tin hiéu xuat td chirc thi theo phong thi

Biéu d6 Hoc béng

Ti 1& phan bd hoc béng

Ti & phan bd diém rén luyén

Biéu d6 Théng tin phi




Biéu d6 thu chi theo thiang trong ndm

Biéu d6 sb lwong phiéu thu trong ndm

Biéu d6 Phong hoc

Biéu d6 tan suat st dung phong

Biéu d6 Chuwong trinh dao tao

Ti & hoc phan theo tinh chat hoc phan

Ti & hoc phan theo khéi kién thirc

Biéu do Giang vién

Biéu do téng quan

Biéu d6 giang day

Théng ké giang day

Biéu d6 nhan sy (Optional)

Biéu d6 thong tin nhan su

Bi€u do nhan sy: tinh trang phép, chirc vy, do tudi, ....

1.15.3 Quan Iy hé théng

Quan ly ngudi dung

Quan ly nhém nguoi dung

Quan ly chirc ndng

Phan quyén chirc ndng cho nhém ngudi dung




